
Teams

• 1. In here, we assume that you already have a Teams
account. There are 3 ways to login Teams account.

• 2. Using Teams (Web version) to Login.
• 3. Click on Login.

Login



• 4. Enter the User name and Password and Click on the ”Login”.

Login



• 5. Using Teams (App), Click on the Teams icon to Login. 
• 6. Enter the Account (Username and Password) and Click onthe Login.

Login

ICSSE2020@gmsil.com



7. Using email link to the Login: Open the invitation letter/email of virtual 
meeting from ICSSE2020. click on the link below to join the Teams
meeting.



• 8. After the Click on the “link”, then the screen is shown as follow. 

• 9. Click on the “Join”.

Join



• 10. After clicking on the “team” in the control column on the left of 
Teams, you will see all the teams you have been invited to. If you do 
not see the team that you want to report, please notify the ICSSE 
2020, immediately/as soon as possible.

team

Each session name on ICSSE 2020



• 11. Click on the meeting room that you are invited.



• 12. After clicking on, if there is an ongoing meeting, it will be 
displayed in the post column.

• 13. Click on the “Join” button.

Join



• 14. After clicking on the“Join”, please set up the video and 
microphone first, and re-click "Join Now".

Set up of Video and Mic. 

Join Now



• 15. After clicking “Join Now”, you can watch the content currently
being reported.



• 16. Share PPT: To report, please click "Share” button.
(Please open the report content in advance before clicking
“Share”)

Share



• 17. Choose the reported files as shown below.

Reported Files



• 18. After choosing the reported files. such as PPT, other users can 
watch your shared content.



• 19. After sharing the PPT, other users can watch the share content. 
The control window will shrink to the lower right corner of the
screen.

When the report is over, please click the button to close sharing



• 21. Notes on entering the Meeting Room:
When entering the meeting room, the microphone sound is set as
”Mute“. When you want to report, the microphone sound can be

readjusted to ”Unmute".

Mute/Unmute Button



• 22. Please open the reported file in advance and click on the "Share 
Screen"

Share Screen



• 23. Choose the reported file. 

reported file


